followed.

Leave Increments
Parental Leave: Leave for the birth or placement of a child must be taken in a single
block and cannot be taken on an intermittent or reduced schedule basis. Parenta] Leave

Paid Leave Utilization During Fmla Leave
Employees taking Parental, F amily Care, Military Exigency and/or Military Care leave

leave. Employees on Personal Medical leave must utilize available sick, personal and
vacation/PTO days during this leave. Employees receiving short- or long-term disability
or worker’s compensation benefits during a Personal Medical Leave wil] not be required
to utilize these benefits. However, employees may elect to utilize accrued benefits to
supplement these benefits.

Certification And Fitness For Duty Requirements
Employees requesting Family Care, Personal Medical or Military Care leave must
provide certification from a health care provider to qualify for leave. Such certification

Employees requesting Personal Medjca] leave will also be required to provide a fitness
for duty certification from their Health Care Provider prior to returning to work.



